SAMPLE AGENDA:  To be customized to your bell schedule and sent to YMTF at least 2 weeks before the visit.

School:

Date:
Campus Coordinator/contact info:

YMTF Coordinator/contact info:  

AGENDA  (enter times that fit with your bell schedule)


8:00 – 8:20

Sign in and refreshments


8:20 – 8:35

Welcome & Orientation: site coordinator/principal


8:35 – 8:55

Classroom Assignment & Speaker Orientation


8:55 – 9:00

Speakers are escorted to classrooms


9:00 – 9:55

Classroom Visit


9:55 – 10:10

Reconvene for Evaluation

(Speakers will arrive on campus approximately one hour before the actual class period during which they will speak  i.e. if speaking in a 9:00 AM 2nd period, they will arrive about 8:00 AM.  They will need coffee, water, and perhaps some pastries.)

